
MON.

TUE.

WED.

THU.

FRI.

SAT.

SUN.

START TIME LUNCH OUT LUNCH IN FINISH TIME REGULAR OVERTIME

HR. MIN. HR. MIN. HR. MIN. HR. MIN. HR. MIN. HR. MIN.

EMPLOYEE
NAME

EMPLOYEE
ID

NUMBER

EMPLOYEE. I certify that the hours shown above represent my total hours worked during the week, and
that they were properly verified by the client or by client’s authorized representative. My signature certifies
that I was not injured and that I did not witness any injuries while on my assignment.

X _______________________________________________________________
SIGNATURE OF EMPLOYEE

ASSIGNMENT 
NO.

TOTAL TIME SUMMARY
STRAIGHT TIME OVERTIME

HOURSHOURS MINUTES MINUTES

WEEK
ENDING
SUNDAY

MONTH DAY   YEAR

ACCOUNTING USE ONLY

REPORT TIME WORKED TO NEAREST 1/4 HOUR
(EXAMPLE: 15 MIN., 30 MIN., 45 MIN., OR EVEN HOUR)

ALLIANCE STAFFING RESOURCE SERVICES, INC.
PRESS FIRMLY, TO MAKE ORIGINAL & 3 COPIES. PRINT CLEARLY. USE BALL POINT PEN OR TYPE.

CLIENT INFORMATION
COMPANY

NAME:

ADDRESS:

REPORT TO: TIME:

CLIENT: Your signature certifies that the hours shown are correct and that the work was performed
satisfactorily; and constitutes your agreement to our guarantee, conversion options, and all other terms and
conditions on the back of this timecard.
CLIENT: PLEASE WRITE TOTAL HOURS IN WORDS BELOW:
Example:   Thirty-six hours
HOURS WORKED___________________________________________________________________________________

X_______________________________________________________________________________________________

BRANCH #

AUTHORIZED SIGNATURE FOR CLIENT
ASRS THANKS YOU FOR THIS OPPORTUNITY TO BE OF SERVICE.

NOTICE TO EMPLOYEES:
√ Properly completed timecard must be

received by Monday 6:00 p.m. following the
week worked.

√ Timecard must be signed by supervisor and
information must be correct.

√ TO AVOID A DELAY IN PROCESSING
YOUR PAYCHECK PLEASE COMPLETE
ALL PARTS.

DELIVER THE WHITE AND YELLOW
COPIES OF THIS TIMECARD TO:

ASRS
P.O. BOX 461498

ESCONDIDO, CALIFORNIA 92046
(760) 749-2765 • FAX (619) 923-2747

GIVE PINK COPY TO CLIENT.
GOLDENROD COPY IS FOR EMPLOYEE.
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